
Email sent to parents on 16 March 2020 
 
Dear Parents/Carers, 
  
I am writing to share some important information relating to the current Coronavirus 
outbreak and the school's response. 
  
Firstly, please be assured that we continue to follow the advice from Public Health 
England and our decision-making is very much guided by this advice. In particular, 
we are advising students on hygiene measures that will help slow the spread of the 
virus, such as regular hand washing, avoiding touching the mouth and face, and 
ensuring tissues are used then discarded immediately. A useful guide can be found 
here for information: 
  
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attach
ment_data/file/869250/Coronavirus_advice_for_educational_settings_poster.pdf 
  
Of course, we very much hope that disruption to school life can be minimised or 
avoided altogether, particularly in the run up to the examination season. However, 
there are a number of events in the coming days we have chosen 
to cancel/postpone as we believe this to be the most sensible option at this time. 
  
These include: 

• RET Spring Concert - 23rd March 
• Key Stage 3 Normandy Trip - 27th - 30th March 

  
We are also making contingency plans should schools be asked to close for a period 
of time, as they have in other countries. These plans include preparing online 
resources and advice on working from home for students in all year groups, and 
ensuring teachers are able to set and monitor work for their classes from home. 
  
In order to support this work, please can I ask for your assistance as follows: 
 

• ensure the school has current contact details for you, including an 
email address wherever possible 

 
• check that you and your son have access to Show My Homework (this 

is where work will be made available in the event of school closure) 
and contact Reception if not 

 
• should your son not have access to a device and/or the internet at 

home, please contact your son's Head of Year and we will do our best 
to provide hard copies of resources 
 

For the moment, government advice remains that, if feeling well, students and staff 
should come to school as normal. Only in the event of students displaying a 
combination of symptoms, including a high temperature, cough and breathlessness, 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/869250/Coronavirus_advice_for_educational_settings_poster.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/869250/Coronavirus_advice_for_educational_settings_poster.pdf


should they remain at home and self-isolate for 7 days. Should this advice change 
then we will update you. 
  
We are reviewing planned trips both at home and abroad between now and the end 
of the academic year and we will contact those families involved when we have 
further information to share. For the moment, please assume that local trips will run 
as normal, although this is of course subject to change. 
 
As a precautionary measure, I have asked staff not to shake hands during parents’ 
evenings and other meetings with parents. I know you will understand that this is 
not intended to be discourteous. 
 
As you will appreciate, this is a fast-changing situation and we will do our best to be 
responsive and to keep you updated as and when guidance changes. 
With many thanks for your support during this challenging time. 
  
Mr W Manning 
Headteacher 
 


