
 

 

SBS Principles of Remote Learning  

Home Learning Timetable 

Year Week 1 

7 Remote learning.  Lessons set on 
Satchel:One. With some live lessons.  

8 Remote learning.  Lessons set on 
Satchel:One. With some live lessons. 

9 Remote learning.  Lessons set on 
Satchel:One. With some live lessons. 

10 Remote learning.  Lessons set on 
Satchel:One. With regular live lessons in 
Maths, English and Science and some in 
other subjects.  

11 Remote learning. Live lessons to be 
delivered on Teams. Lesson resources to 
be uploaded onto Satchel:One. 

 

Year 12 and 13 lessons should be delivered live using Teams and all lesson resources should be uploaded to 

Teams.  Please see the DSF Principles of Remote Learning for further details. 

Students will be following their usual timetables while they are learning remotely and teachers will set lessons 

according to their usual timetables. 

Remote learning lessons will be set in all subjects with the exception of KS4 Core PE and KS3 PE and KS3 

Drama. 

 

The Organisation of Remote Learning for lessons which are asynchronous (not live)                      

• All Remote Learning lessons will be set for students on Satchel:One before 9am on the day they are 

timetabled.  

• The rationale for this is to prevent students from being overwhelmed by a multitude of tasks and 

deadlines. This will also support a daily routine for the boys where there is something new and 

purposeful to do every day. 

• The due in date for work must be the same date that the work is set.   

• Work can be set on Satchel:One in advance and a later date can be selected for it to ‘go live’. 

• Work can also be set on Satchel:One for more than one class at the same time and for classes that are 

taught by other staff members. 

• A lot of our students do not have access to a printer, so please ensure that no printing is required to 

complete tasks set.  

• Please consider that many of our students only have internet access via their mobile phone – convert 

lesson powerpoints and documents to PDFs so that they can be viewed clearly on any device. 

 

 



 

 

The Format of Home Learning 

  

Feedback from students and parents shows that Home Learning lessons are best set on PowerPoint and that 

teacher visual or audio narrative has a huge impact on student engagement, motivation and understanding. 

• All lessons should be set on PowerPoint. 

• All lessons should be accompanied by a Loom recording. 

• Loom recordings should guide students through the learning by providing clear instructions about 

tasks and clear explanations that recap prior knowledge and introduce new learning.  

• When creating a Loom recording: 

• Focus on quality of explanations – they must be accessible for spotlight students 

• Prepare explanations and keep explanations succinct – every word matters 

• Tether your explanation to prior knowledge and explain new ideas in short, manageable 

increments 

• Repeat the key ideas throughout visual and audio lessons 

• Over emphasise important words, speak slightly more slowly than usual and pause slightly 

longer than you would usually between points 

• Aim for a maximum of 20 minutes of you talking during a recorded lesson, this avoids student 

cognitive overload and allows students the time to pause the recording and complete tasks.  

• Links to Loom recordings will be uploaded as part of each lesson on Satchel:One and are therefore 

potentially accessible to parents and people beyond the school community. Please be mindful of this 

and avoid using student names or any other personal information. 

Teachers should be available online for the duration of lessons, ready to respond to questions from 

students.  Students will use the messenger app on Satchel:One to submit questions.   

Teachers should also check in with spotlight students at least once during each lesson using the messenger 

app on Satchel:One. 

The Organisation of Remote Learning for live lessons               

• All Teams meetings for Live lessons should be published to students before 9am on the day 

that they are timetabled 

• Teachers should set up the meeting for the lesson in Teams by selecting ‘Add Channel’ finding 

the Team (class) and selecting ‘General’.  

• The heading for the meeting should be the name of the subject.  The date and time should be 

added to correspond with timetabled lesson times. 

• Meetings are published by selecting ‘send’.  Once published the link to the meeting will appear 

in the class channel on Teams, in student calendars and a link to the meeting will be emailed 

to each student. 

• If you also want to put the link on Satchel:One please copy and paste it into the messenger 

app for the whole class (not the class discussion) so that the link is only accessible to students 

in the class. 

• Powerpoints and resources for live lessons should also be uploaded to Satchel:One in case 

students are unable to access live lessons on Teams. 

 



 

 

The Format of Home Learning for live lessons   

All lessons for Year 11 should be delivered live using Microsoft Teams.  

When planning and delivering live lessons on Teams consider: 

• It is a different experience to teaching in a classroom and we will need to adapt how we 

deliver learning on this platform.  A full hour of live teaching is not always the most effective 

way to use this platform. 

• Teachers should start all lessons live to make an immediate connection with students, explain 

what the content of the lesson is and address any initial questions 

• You may then want to use one of the following structures: 

• Top and tail the lesson with live sections – explain the learning and provide modelling 

or examples at the start, instruct students to work independently in the middle section 

of the lesson and regroup towards the end to check progress and understanding 

• Live intervals – provide students with live input at the start of each section of the 

lesson so that you are guiding them through their learning with instructions, 

explanation, examples and modelling at each stage. 

• Group Check Ins – combined with topping and tailing the lesson you could designate 

5-10 minutes to check in with identified groups to have a discussion, check progress 

and give them opportunity to ask questions – Spotlight students should be prioritised 

for this. 

• Sections of the lesson that involve live interactions should probably not exceed 20 minutes 

• Teams allows for live modelling by screen sharing Word and typing straight into the document 

• Students can share their screen for in the moment feedback – exercise judgment here as the 

screen will be viewable by all. 

• Planning succinct explanations and questioning is essential as maintaining engagement is hard 

work. 

 

SBS Principles of Remote Teaching & Home Learning 

Our aim is to create carefully planned, stripped back lessons that provide a step by step walk through of the 

learning to enable “every student to explain it for themselves”. 

Planning the Lesson:  

• Think: What is the one main thing you want students to be able to do/understand/know by the end of 

the lesson? 

• Think: Who are the spotlight students in this group and what will they need to be able to access and 

be successful in this lesson?  

• Plan a methodical series of tasks that build to a consolidation task at the end.  The tasks should focus 

on supporting the students to learn, understand or be able to do the one main thing 

• Include retrieval or recap as a regular feature of remote lessons 

• Make sure explanations for new learning are clear, succinct and repeated throughout the lesson.  

• Use a mixture of reading, writing, watching and listening tasks.  

• Provide students with the scaffolding and guides that they need to be successful; sentence starters, 

examples, models and guided plans. 



 

• Embed links into the powerpoint to create a route through the lesson that is easy to navigate for all 

students. 

 

Structuring the Lesson: 

• Include a ‘contents’ slide at the start of the lesson to help students understand what they will be 

covering. 

• Include a ‘key learning summary’ slide at the end of the lesson to summarise and repeat again the 

main things you want students to know from this lesson. 

• Use clear, succinct learning outcomes that signpost the steps in progress students will make during 

the lesson, remember all students are aiming for gold. 

• Use short, clear, numbered instructions for each task. 

• Make sure tasks are obvious by using a different colour font (e.g. always have tasks in red font) 

• Try to limit each slide to one or two tasks so that the lesson is in manageable chunks and not 

overwhelming. 

• Keep new key vocabulary to a minimum and include definitions for all key terms in language 

accessible to all students.  

• Include a maximum time guide on each task. 

• Add optional Challenge questions or tasks at appropriate points using the SBS Challenge logo, make 

sure it is clear they are optional. 

• Consider including a final slide that provides possible extension work or further reading/watching that 

will develop breadth or depth of understanding or create opportunity for extending knowledge or 

skills, make it clear that this is optional. 

Feedback: 

• Please be available online each lesson so that students can ask questions and seek clarification via 

the Satchel:One messenger app and have an immediate response. 

• Consider setting a quick quiz on Satchel:One or Teams at the end of each lesson so you can monitor 

progress and understanding immediately and adapt future lessons accordingly. 

• Clearly state when students will receive feedback from a lesson and what format this feedback will 

take (e.g. self marking quiz, whole class feedback, individual feedback). 

• If you can, state when students can expect to receive feedback on the work they have submitted. 

• Make it very clear when and how students should submit the work they have completed.  Make sure 

you select the SMHW submission option to allow submission via SMHW. 

• Please email praise postcards or phone home when students have made exceptional effort, 

produced excellent work or shown care, courtesy or commitment in another way. 

 

 

                    
 
 
 
 

 


