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Dear Parents and Carers,  

 

I hope you and your families continue to be safe and well and that you have had the opportunity to 

enjoy the summer break. We are very much looking forward to welcoming all our students back to 

school in September.  

 

Following my previous correspondence on the 16th July, I am writing to offer you more detailed 

information about our full reopening to all students and staff. 

 

As I set out in my last message, the government expects all students to return to full-time education 

in September and, as such, the school has taken a number of measures, in line with the latest 

government guidance, which aim to reduce the risk to all students and staff in school. Full 

attendance in school for all students is expected, however, please note that if your child is exhibiting 

Covid-19 symptoms as detailed below, they should not attend. 

 

• A persistent cough 

• A high temperature (37.8°C or above) 

• A loss of taste or smell 

 

Below are details of other important information around the practicalities of life at school from 

September.  

 

The start of term has been staggered to allow new students to the school to settle and get used to 

the new routines and to support effective induction.  

 

The start dates are as follows:  

 

Years 7 and 12 : Thursday 3rd September  

Years 8, 9, 10, 11 and 13: Monday 7th September  

 

Year 7 & 12 first day  

Year 7 students should line up on the top playground on arrival. There will be plenty of staff on site 

to direct students. Please note that parents may not accompany their son onto the school site due to 

Covid-19 safety requirements. 

 

Year 12 should report to their tutor rooms at St Birinus upon arrival on their first day. 

 

School day timings  

Arrival at school 

Students arriving early to school will able to have breakfast in the dining room from 8.15am where 

they will sit on tables in separate year groups. However, whenever possible, we would encourage all 

students to arrive at school no earlier than 8.35am, when they should go straight to their tutor rooms 

and sanitise their hands. Should any student need to arrive at school before 8.15am, they should go
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to the dining room. The list of tutor rooms is linked here Please ensure that your son is aware of 

where their new tutor base is located. On arrival in their tutor room students should place their face 

covering in a plastic bag and sanitise their hands.  

 

Students should be in their tutor bases by 8:45am. 

 

Year groups are divided into two groups following different timings for the day. 

 

 
 
 

 

 

 

 

 

 

*  Year 7 lesson 2 ends at 11.10am   

**  Lessons finish at 2.15pm on Fridays 

***  D6 lessons start at 1.15  

 

School transport 

A separate document detailing school bus arrangements is linked here. Wherever possible, students 

should walk or cycle to school. There are plenty of bicycle shelters available for students’ use on site. 

 

If travelling by car 

Please be aware that the roads closest to the school entrances will be very busy so please do plan to 

drop your child off a reasonable distance from the school site. 

 

Parents are not able to accompany their children onto the school site. Any communication with 

school should be conducted via email or by telephoning the main reception. Parents are asked to 

make appointments should they need to come in to school for any reason.  

 

If walking or cycling to school  

Please arrive at school and proceed directly to your tutor room - do not congregate at any other 

location around the school. 

  

If travelling by bus 

Please ensure you have contacted your school transport provider to understand their rules around 

face coverings. Anyone using public transport will need to wear a face covering. When embarking 

please abide by the operators’ protocols. Buses will arrive at school in the normal manner. 

Please disembark from the bus and head directly to your form base - do not congregate at any other 

location around the school.  

 

 

 

 Block A  Block B 

 Years 9 & 11 (12 & 13)  Years 7, 8 & 10  

 8.45 - 9.10 XRT  8.45 - 9.15 XRT 

 9.15 - 10.10 Lesson 1  9.20 - 10.15 Lesson 1 

 10.10 - 10.30 Break  10.20 - 11.20 Lesson 2 

 10.30- 11.25 Lesson 2  11.20- 12.05 Lunch 

 11.30 - 12.30 lesson 3  12.05 - 1.00 Lesson 3 

 12.30 - 1.00 Lunch  1.00 - 1.15 Break 

 1.05 - 2.05 Lesson 4  1.15 - 2.10 Lesson 4 

 2.10 - 3.15 Lesson 5  2.15 - 3.10 Lesson 5 

https://stbirinusschool.s3.amazonaws.com/uploads/document/SBS-Tutor-Groups-2020-21.pdf?t=1598436723
https://stbirinusschool.s3.amazonaws.com/uploads/document/School-Bus-Information-2020-21-26-08-20.pdf?t=1598518500
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Departure and the end of the school day 

We plan to operate a staggered exit at the end of the day to reduce movement of students on and 

away from the site. The transport letter attached gives further information about travelling by bus on 

the different routes. 

 

By car  

We ask that parents remain in their cars and students walk to them.  

 

By bus  

Students will line up in dedicated areas on the top playground and be supervised to ensure that they 

board the buses in a controlled, socially distanced manner; entry on to the bus will be carefully 

supervised one year group at a time. The transport letter linked here gives further information about 

travelling by bus on the various routes. 

 

Access to the school site 

Parents will be unable to access the site unless by prior appointment and only then when appropriate 

or necessary. We expect that most parent meetings will take place remotely and when meetings are 

arranged in school these will take place with two metre social distancing. Staff will be encouraged to 

communicate by telephone or email. Unfortunately, we cannot accommodate parents calling in or 

dropping off forgotten items as we usually might so please ensure that students have all the necessary 

items they need for school before they leave the house. 

 

Uniform/dress code  

All students are expected to wear full uniform as this plays a vital role in contributing to our high 

standards and sets the appropriate tone for a business-like return to routine, learning and school 

life. Government guidance has stated that the clothing worn in schools does not need to be washed 

any more than usual and should be washed using the normal detergents. Therefore, from 

September all students will wear their normal school uniform each day. Please read more about our 

expectations for school uniform and essential equipment here. 

 

PE kit 

Students will be required to wear full PE kit and should bring their PE kit to school as usual on the 

relevant days. Sport will be non-contact in line with Covid-19 guidance.  

 

In classrooms 

Hand sanitiser will be available in every classroom and students should sanitise their hands on entry 

to each classroom, before and after eating and after using the toilet. We will be teaching the full 

curriculum and written work will be collected in and marked by faculty staff. Students will use exercise 

books and bring them to school as they usually would. Paper-based work will be quarantined for 24 

hours before being handled by staff or returned to students. 

 

Hygiene on site 

Additional cleaning of frequently touched surfaces will take place throughout the school day and all 

of our classrooms will be equipped with a hygiene box to support cleanliness throughout the day. 

 

Handwashing facilities will be available all day for all students who will be encouraged to wash their 

hands (for a minimum of 20 seconds) at regular intervals during the school day. Students may also 

use the numerous hand-sanitiser stations that have been added around the site and in every  

 

https://stbirinusschool.s3.amazonaws.com/uploads/document/School-Bus-Information-2020-21-26-08-20.pdf?t=1598518500
https://stbirinusschool.s3.amazonaws.com/uploads/document/SBS-uniform-for-2020-21.pdf?t=1598356737
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classroom.  

 

Equipment 

Students should bring into school a named water bottle, their usual school bag, a coat as appropriate 

and their PE kit. They should make sure they have all relevant equipment and stationery for every 

lesson as, understandably, they will not be able to share or borrow these things. A list of the 

equipment and stationery students are expected to have with them each day is provided here.  

Students will be provided with a new school planner at the beginning of term. 

 

Hand Sanitiser and Tissues  

We ask that all students bring a pack of tissues and a personal supply of hand sanitiser to school 

each day. This is for their own personal use and is not to be shared with any other students.  

 

Personal Protective Equipment (PPE)  

The most recent guidance from the Department for Education states students are able to wear a 

face covering when moving between lessons, in corridors, communal spaces and on buses if they 

wish. This is not compulsory unless rates of virus transmission increase locally, in which case we will 

inform you immediately of any change in guidance. We suggest that students who choose to wear a 

face covering remove it when in a lesson, as it will quickly become uncomfortable and unhygienic.  

 

The information below explains the safest way to use a face covering:  

 

A face covering should:  

• cover your nose and mouth while allowing you to breathe comfortably  

• fit comfortably but securely against the side of the face  

• be secured to the head with ties or ear loops  

• be made of a material that is comfortable and breathable, such as cotton  

• ideally include at least two layers of fabric (the World Health Organisation recommends 

three depending on the fabric used)  

• unless disposable, it should be able to be washed with other items of laundry according to 

fabric washing instructions and dried without causing the face covering to be damaged  

• be plain or patterned but should have no logo and must be appropriate for school  

 

When wearing a face covering:  

• Wash your hands thoroughly with soap and water for 20 seconds or use hand sanitiser 

before putting a face covering on  

• Avoid wearing it on your neck or forehead  

• Avoid touching the part of the face covering in contact with your mouth and nose 

• Change the face covering if it becomes damp or if you have touched it  

• Avoid taking the face covering off and putting it back on in quick succession  

  

When removing a face covering:  

• Wash your hands thoroughly with soap and water for 20 seconds or use hand sanitiser 

before removing  

• Only handle the straps, ties or clips  

• Do not give it to someone else to use  

• If single-use, dispose of it carefully in a residual waste bin and do not recycle  

 

https://stbirinusschool.s3.amazonaws.com/uploads/document/SBS-uniform-for-2020-21.pdf?t=1598356737


 

 

William Manning BA (Hons) 

• If reusable, wash the face covering in line with manufacturer’s instructions at the highest 

temperature appropriate for the fabric  

• Wash your hands thoroughly with soap and water for 20 seconds or use hand sanitiser 

once removed  

 

Maintaining and disposing of face coverings 

• Do not touch the front of the face covering, or the part of the face covering that has been 

in contact with your mouth and nose 

• Once removed, store reusable face coverings in a plastic bag until you have an opportunity 

to wash them. If the face covering is single use, dispose of it in a residual waste bin. Do not 

put it in a recycling bin.  

• Make sure you clean any surfaces the face covering has touched. If eating, it is important 

that you do not place the face covering on the table.  

• Wash your face covering regularly and follow the washing instructions for the fabric using 

normal detergent. You can wash and dry the face covering with other laundry. You must throw 

away your face covering if it is damaged.  

 

Break and lunchtime 

We have staggered break and lunchtimes for different year groups to ensure the site is markedly less 

busy and that movement through lunch queues is swift. Students will eat with their year group and 

remain socially distanced from other students during break and lunch, as far as is reasonably possible. 

There will be no food on offer at breaktime and we will offer a reduced menu of hot food and other 

snacks at lunchtime. Students are welcome to bring their own healthy breaktime snacks.  

 

Parents should be aware that accounts can only be topped up via ParentPay online as the Reval 

fingerprint machines will not be in operation from the beginning of term for hygiene reasons. Till 

points will be cleaned between year group use and hand sanitiser will be available in the dining room. 

The different lunchtime areas will be cleaned between use by different year groups. Students may 

bring a packed lunch, but all must bring their own named water bottle. 

 

Mobile phones  

The usual rules around mobile phones continue - they are not to be seen or heard on the school site, 

unless directed by a member of staff to supplement learning in class. 

 

Curriculum and Teaching & Learning 

We will continue to offer a broad and rich curriculum and students will have access to specialist 

classrooms as usual. Practical subjects have made modifications to support social distancing 

requirements so that students can safely participate. 

 

Extra-curricular provision 

We will continue the school’s rich extra-curricular offer but these activities will be run on a rota as 

year group activities. Because of this access to clubs will be restricted and we ask for your patience 

with this. Similarly, the library will be available on a year group rota basis. Books from the library may 

be taken home and will then be quarantined on their return. 

 

School trips  

Given current guidance, there will be no external trips or residentials until after Christmas. We will  
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regularly review this decision and monitor national guidance to ensure these opportunities are 

available again as soon as it is safe to offer them. 

 

Illness  

Identification of a suspected case of Coronavirus  

If a student or staff member is experiencing any of the symptoms listed below, they must notify the 

school. They must then remain at home and apply for a test through the NHS website link here. 

 

The main symptoms of Coronavirus are: 

• A persistent cough 

• A high temperature (above 37.8°C) 

• A loss of taste or smell 

 

If a student experiences any of the above symptoms in school they will be collected by a member of 

the Senior Leadership Team, who will arrive wearing PPE and escort the student to a dedicated 

medical room where they will be supervised until they are collected by a family member.  

 

Response to a suspected case 

Parents will be asked to collect their child without delay. In the case of a member of staff presenting 

symptoms, they will be asked to leave immediately. As above, the parents or staff member must then 

apply for a test through the NHS website link here. 

 

Students, staff and parents will be advised to follow the Government’s ‘Stay At Home’ guidance for 

households with possible or confirmed Coronavirus infection, which currently sets out they must self-

isolate for at least 10 days and arrange to have a test. 

 

All others in the household should self-isolate for 14 days from when the symptomatic person first 

had symptoms. If you have more than one child at the school, we will ask you to take all your 

household members home at the same time. 

 

You may be asked to share contact details if the test is positive or if asked by NHS Test and Trace.  

If asked, we will provide the NHS Test and Trace with contacts of those that have been known to be 

in close contact with them.  

 

Please inform us immediately of the result of the test by emailing or telephoning the school. 

 

A member of staff will be in touch with you to discuss when the affected student can come back to 

school. Please do not send a child to school who has been absent due to Coronavirus before discussing 

it with the school.  If the test is negative and they feel well (with no symptoms), they will be allowed 

to return to school as soon as they are better. Other members of the household will no longer need 

to self-isolate. 

 

If your child has been absent because another member of the household has been symptomatic, and 

their test is negative, then there is no longer any need for them to self-isolate and they can return to 

school. Other members of the household should continue to self-isolate for the full 14 days. 

 

  

 

 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/get-an-antigen-test-to-check-if-you-have-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/get-an-antigen-test-to-check-if-you-have-coronavirus/
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What happens if there is a confirmed case of coronavirus in school? 

We will contact the local Health Protection Team who will advise us. Based on this advice, we will send 

home anyone who has been in close contact with the person who tested positive. 

 

What is defined as ‘close contact’?  

Currently ‘close contact’ is defined as:  

 

1. Direct close contact – face-to-face contact with an infected individual for any length of time, within 

1 metre, including being coughed on, a face -to-face conversation, or unprotected physical contact. 

2. Proximity contact – extended close contact (within 1 to 2 metres for more than 15 minutes) with an 

infected individual. 

3. Travelling in a small vehicle, like a car, with an infected person. 

 

Should I keep my child at home if there is a confirmed case in the school community?  

If you have been advised by either the NHS Test and Trace team or the school, then you must keep 

your child at home and they must self-isolate for 14 days. If you have not been advised to keep your 

child at home, then your child has not been in close contact with the person that was infectious – so 

please continue to send your child to school. 

 

What is an outbreak and what will happen? 

If the school has two or more confirmed cases within 14 days, or a significant rise in absence related 

to suspected coronavirus, there may be an outbreak. 

 

In the event of an outbreak we will work with the local Health Protection Team, who will advise us on 

the action to take. In some cases, we may ask a larger number of students to self-isolate at home as a 

precautionary measure: all steps taken will be in consultation with the Health Protection Team. All 

students should continue to attend school, unless they have been asked not to. 

 

The area of the school where the group was based which included the symptomatic student or 
member of staff will be deep cleaned before it is open to use again. Parents will be notified that 
there has been a confirmed case of COVID-19 in school and of the specific measures being taken. No 
names will be released, simply the relevant year group, if indeed the case relates to a student. 
 
Pupils who are shielding 
Shielding paused on 1 August in England. As such, those students who are currently on the shielding 
patient list can return to school, as can those who have family members who are shielding. If there is 
a change locally, some students may be advised to shield again. If you have concerns about this, 
please discuss your child’s care with their health professional before returning to school. 
 
Please ensure that we hold your most up-to-date contact details. Any updates should be sent to 

stbirinus@st-birinus.oxon.sch.uk  

 

Social distancing  

Students will be regularly reminded of the importance of remaining two metres apart where 

possible. Within their year group “bubble” students will be closer than 2 metres, for example, in the 

classroom, students will be sat side-by-side and facing the front of the room.  Students are reminded 

to remain two metres away from staff at all times.  

 

mailto:stbirinus@st-birinus.oxon.sch.uk
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We have put in place a one-way system around the site and within buildings, and students will line 

up outside for lessons in designated areas. These arrangements are clearly signed around the school, 

and will be shared and explained to students on their return to school.  

  

There are many posters reminding students about good respiratory hygiene habits – ‘Catch it, bin it, 

kill it’. Should students not have a tissue, we ask them to cough or sneeze into the crook of their 

elbows. 

 

Frequent hand washing remains one of the most effective ways of reducing the transmission of the 

virus.  

 

Break and lunchtime  

When it is not raining, we will expect all students to be outside as much as possible as there is 

scientific evidence that the rates of transmission of the virus whilst outside are much lower than 

when inside.  

 

There will be designated outside and indoor areas for each year group in which to socialise at break 

and lunchtime. This is to minimise any cross year group “bubble” mixing. These allocated areas will 

be shared with students on their return to school. 

 

In the event of poor weather, students will be able to use designated spaces to sit, socialise and eat 

their lunch; we will inform students of these spaces on their return.  

 

Behaviour 

We have every confidence that student behaviour will continue to be excellent and our usual high 

expectations will apply in September. There are specific considerations, however, around social 

distancing and hygiene that we must bring to students’ attention. Please find the updated Standard 

Operating Procedures linked here. 

 

Please take time to read through this document with your son and to ensure that he is clear on our 

behaviour expectations on return to school. Suffice to say that compliance with expectations and 

instructions put in place this year to keep staff and students safe and to reasonably limit the risk of 

infection is completely non-negotiable.  

 

Fire Evacuation and Lockdown Drill 

As with the start of every academic year, we will have a lockdown and fire evacuation drill for each 

year group in the first fortnight of term.  

 

As you will understand, the national picture is constantly evolving and so all of this information is 
subject to change. We will, of course, keep you updated with our plans on an ongoing basis. We 
have contingency plans in place in the unwelcome event that the school should have to partially or 
fully close over the course of this year and will share these with you in the next fortnight.  
 
Should you have any questions about this guidance or foresee any barrier to your son returning to 

school on the first day of this term, then please contact your son’s Head of Year in the first instance. 

The email addresses of Heads of Year are available on the school website here.  Our detailed risk 

assessment is available here for your view here. 

https://stbirinusschool.s3.amazonaws.com/uploads/document/Behaviour-Policy-Standard-Operating-Procedures-2020-2021-with-Covid-Annex.pdf?t=1598356861?ts=1598437730
http://www.st-birinus-school.org.uk/254/heads-of-year
https://stbirinusschool.s3.amazonaws.com/uploads/document/Risk-Assessment-Covid-SBS-17.vii.2020-for-Sept-2020.pdf?t=1598437299?ts=1598437820
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We look forward to welcoming all of our students back to school, and we are confident that the 

measures we have put in place will ensure a school environment which is as safe as possible for 

everyone.  

With very best wishes for the term ahead, 

 

 

Mr W Manning 

Headteacher 

 

 

 


