
 

 
William Manning BA (Hons) 

January 2022   
   
Dear Parents/Guardians & Year 10 Students   
   
Year 10 Work Experience - Monday 11th July – Friday 15th July 2022   
   
During the summer term all of our Year 10 students will have the opportunity to spend one 
week on a Work Experience placement.    
   
The aims of the work experience programme are to:   

 Develop pupil employability and leadership skills   
 Create enthusiasm for work and specific careers   
 Develop relationships between our school, employers and pupils   

   
Hours of Work & Travel – These will usually be the hours worked by young employees of the 
organisation and will normally be longer than school hours but not more than a standard eight-hour 
day. Students should not work for more than five days in any seven-day period. Students are 
expected to make their own arrangements and cover the cost of getting to and from work.    
  
Health and Safety – Employers must have the necessary insurance in place to cover students and 
ensure that appropriate health and safety arrangements are in place. We ask all employers to 
complete an Employer Placement form to provide details of the placement including health and 
safety measures.   
   
Finding placements – Students are required to arrange their own placements, as this allows them to 
target an area that they are really interested in. Work Experience placements are in demand with 
numerous secondary schools seeking placements, therefore it is never too early to start approaching 
potential companies/employers. We attach a further copy of Miss Nutley’s loom video and a short 
PowerPoint guide to give students some tips on how to find a placement. During their Personal 
Development lessons students will also receive guidance on approaching companies and 
compiling their CVs. 

IMPORTANT: Once a placement has been found, we will need both the Employer 
and a Parent/Guardian to complete the required forms online by Friday 29th April 2022.   
   
Parent Consent Form: https://forms.office.com/r/PQuxD0rPhk 
  
Employer Placement Form:  https://forms.office.com/r/Ud97n9Sdi2 
 
Copies of all the information and forms links can be found on our website under the School Life 
tab. If you have any queries, please contact our Work Experience Coordinator, Elianne Edgington 
at eedgington@ridgewayeducation.com.    
   
Yours sincerely   
    
Miss S Nutley Mrs E Edgington   
Careers Lead Work Experience Coordinator  
 


